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THU TUC MUA/THUE MUA NHA O XA HOI EHOME S

1. NGU'O1 CO CONG VOI CACH MANG

+ Ban sao c6 chirng thue ho khau/ Gidy dang ky ho
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

+ Ban sao c6 chirng thuc Hop ddng lao ddng tir 01
nam tré Ién hoac

+ Ban sao c6 chirng thuc Hop ddng lao dong khong
xac dinh thoi han va gidy xac nhan (hoic gidy to
chng minh) vé viéc c6 déng BHXH

a. bon déang ky mua/thué mua/thué: Chu dau tw (“CDT”) cung cép va huwong dan dé
Khach tw khai

b. Giay to' chirng minh vé doi twong theo quy dinh cla

phap luat vé ngwoi cé cdng véi cach mang:
c. Xac nhan thyc trang nha & va chwa dwoc hd tro UBND c4p xa noi dang ki hd khau hoac dang ky
nha ¢ tam trG ttr 01 nam trd 1&én cla ngwdi dé nghi xac

nhan

d. Gidy t& chirng minh vé diéu kién cw trd nhw sau: > Photo va chirng thuc tai UBND cép xa

= Gidy xac nhan déng BHXH (hoac gidy to
chirng minh) do co quan BH xac nhan.

Trwdng hop ddi twong lam viéc cho chi
nhanh hodc van phong dai dién tai tinh,
thanh phé noi c6 nha & x& hdi ma viéc déng
bao hiém thuc hién tai dia phwong noi dat
tru s& chinh thi phai cé gidy xac nhan cla co
quan, don vi noi dat tru s& chinh vé viéc
dong bao hiém.

e. Giay to veé nhan than: CNMD/ hé chiéu; giay dang
ky két hén (néu cé) hoac giay xac nhan tinh trang
hén nhan, ...

= Photo va chirng thwc tai UBND cép xa

4. NGU'OT THU NHAP THAP, HO NGHEO, CAN NGHEO

TAI KHU VU’C BO THI

a. Don dang ky mua/thué mua/thué:

CBT cung cap va hwéng dan dé Khach tw khai

b. Xac nhan vé dbi twong, thwc trang nha & va diéu
kién thu nhap:

=2 Co quan, t6 chirc noi dang lam viéc xac
nhan
Hoac UBND cép x4 xac nhan (d/v nguoi
TNT)

c. Gidy to' chirng minh vé diéu kién cw tri nhw sau:
+ Ban sao c6 chirng thwe ho khau/ Giay dang ky ho
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

+ Ban sao c6 chirng thuc Hop ddng lao dong tir 01
nam tré [én hoac

+ Ban sao c6 chirng thuc Hop déng lao déng khéng
xac dinh thoi han va gidy xac nhan (hoic gidy to
chng minh) vé viéc c6 dong BHXH

- Photo va chirng thyc tai UBND cép xa

= Giay xac nhan dong BHXH (hoac giay to
chirng minh) do co’ quan BH xac nhan (T/h
lam viéc tai VP/CN thi co quan, don vi noi
dat try s& chinh xac nhén déng BH)

d. Xac nhan veé diéu kién thu nhap: ‘
- Nguwoi thu nhap thap (“TNT”) ty ké khai vé mic

thu nhap clia ban than va chju trach nhiém:

=2 Khéng can xac nhan
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e. Giay to' vé nhan than: CNMD/hd chiéu; giay dang ky
két hdn (néu co) hoac gidy xac nhan tinh trang hén
nhan, ...

= Photo va chirng thuwc tai UBND cép xa

NGHIEP

5. NGU'Ol LAO PONG DANG LAM VIEC TAI CAC DOANH NGHIEP TRONG VA NGOAI KHU CONG

a. DPon dang ky mua/thué mua/thué:

CBT cung cap va hwéng dan dé Khach tw khai

b. X&c nhan vé dbi twong, thwc trang nha & va diéu
kién thu nhap:

= Co quan, t6 chirc noi dang lam viéc xac
nhan

c. Giay to chirng minh vé diéu kién cw tri nhw sau:
+ Ban sao c6 chirng thwe hd khau/ Giay dang ky ho
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

+ Ban sao c6 chirng thuc Hop ddng lao dong tir 01
nam tré |én hoac

+ Ban sao c6 chirng thuc Hop déng lao déng khéng
xac dinh thoi han va gidy xac nhan (hoic gidy to
chng minh) vé viéc c6 déng BHXH

= Photo va chirng thuwc tai UBND cép xa

= Gi4y xac nhan déng BHXH (ho&c gidy to
chirng minh) do co’ quan BH xac nhan (T/h
lam viéc tai VP/CN thi co quan, don vi noi
dat try s& chinh xac nhén déng BH)

d. Xac nhan vé Diéu kién thu nhap:
- Thudc dién khéng phai ndp TTN thwdng xuyén:

- T/H da xac nhan vé ddi twong va diéu kién trwére
ngay 15/8/2016:

- Nguoilao déng da nghi viéc, nghi theo ché db:

= Co quan, don vi noi dang lam viéc

= Khéng yéu cau x&ac nhan

f. Giay to vé nhan than: CNMD/h6 chieu; giay dang ky
két hdn (néu c6) hoac giay xac nhan tinh trang hén
nhan, ...

= Photo va chirng thuc tai UBND cép xa

QUAN DOI NHAN DAN

6. SI QUAN, HA SI QUAN NGHIEP VU, HA S| QUAN CHUYEN MON KY THUAT, QUAN NHAN
CHUYEN NGHIEP, CONG NHAN TRONG CO QUAN, bON VI THUQC CONG AN NHAN DAN VA

a. DPon dang ky mua/thué mua/thué:

CBT cung cép va huéng dan dé Khach tw khai

b. X&c nhan vé dbi twong, thwc trang nha & va diéu
kién thu nhap:

= Co quan, t6 chirc noi dang lam viéc xac
nhan
Hoac UBND cép xa xac nhan (d/v nguoi
TNT)

c. Ban sao ho khau/gidy dang ky ho khau tap thé hoac
Ban sao Giay dang ky tam tru:

- Photo va chirng thwc tai UBND cap xa
= Giay xac nhan dong BHXH (hoac giay to
chirng minh) do co quan BH xac nhan (T/h
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+ HD lao dong tr 1 nam tr& 1én hoac lam viéc tai VP/CN thi co quan, don vi noi
. , o dat tru s& chinh xac nhan dong BH)

+ HD lao dong khong xac dinh thoi han va giay xac
nhan (hoac gidy t& chirng minh) vé viéc c6 dong
BHXH

d. Xac nhan vé Diéu kién thu nhap:
- Thudc dién khéng phai nép TTN thuwdng xuyén:
Mau 03 Phu luc |
o . = Co quan, don vi noi dang lam viéc
- T/H da xac nhan vé doi twong va diéu kién trwéc
ngay 15/8/2016:
Mau 07 Phu luc |

- Dbi twong 6 da nghi viéc, nghi theo ché do:

Miu 06 Phu luc | = Khéng yéu cau xac nhan

e. Gidy to vé nhan than: CNMD/ho chiéu; gidy dang ky ,
két hdn (néu co) hodc gidy xac nhan tinh trang hén | = Photo va chirng thwe tai UBND cap xa
nhan, ...
7. CAN BQ, CONG CHUC, VIEN CHU'C THEO QUY DBINH CUA PHAP LUAT VE CAN BO, CONG
CHUC, VIEN CHUC

a. DPon dang ky mua/thué mua/thué: ] L
Mau 01 Phu luc | CDT cung cap va hwéng dan dé Khach ty khai

b. Xé&c nhan vé dbi twong, thye trang nha & va diéu > Co quan, 16 chtrc noi dang lam viéc xac

kién thu nhap: nhan :
en thu nhap: Hozc UBND cAp xa xac nhan (d/v ngudi
Mau 03 Phu luc | TNT)

c. Giay to chirng minh vé diéu kién cw tri nhw sau:
+ Ban sao c6 chirng thue ho khau/ Gidy dang ky hod
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

- Photo va chirng thuc tai UBND cép xa
+ Ban sao c6 chirng thuc Hop ddng lao dong tir 01 = Giay xac nhan dong BHXH (hoac giay to
nam tr& [én hodc chirng minh) do co quan BH xac nhan (T/h
. lam vigc tai VP/CN thi co quan, don vi noi
+ Ban sao cé chirng thwe Hop dong lam viéc khéng dat tru s& chinh xac nhan déng BH)

xac dinh thoi han va gidy xac nhan (hoic gidy to
chirng minh) vé viéc c6 dong BHXH

+ Quyét dinh bd nhiém

d. Xac nhan vé Diéu kién thu nhap:
- Thudc dién khéng phai nop TTN thwong xuyén:
Mau 03 Phu luc |

. . = Co quan, don vi noi dang lam viéc
- T/H da xac nhan vé déi twgng va dieu kién trwéc
ngay 15/8/2016:
Mau 07 Phu luc |

- CB, CC, VC da nghi viéc, nghi theo ché do:
Mau 06 Phu luc |

= Khéng yéu cau x&c nhan
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e. Giay to ve nhan than: CNMD/ho chiéu; giay dang ky
két hdn (néu c6) hoac giay xac nhan tinh trang hén
nhan, ...

= Photo va chirng thuc tai UBND cép xa

NHA 2014

8. CAC BOI TUONG DA TRA LAI NHA O CONG VU THEO QUY DINH TAI KHOAN 5 DIEU 81 LUAT

a. Pon dang ky mua/thué mua/thué:

CBT cung cap va hwéng dan dé Khach tw khai

b. X&c nhan da tré nha cong vu
Xac nhan vé déi twong va thwe trang nha &

= Co quan, don vi quan ly nha & cdng vu xac
nhan;

= Co quan, don vi dang lam viéc hoac lam
viéc triwdre khi nghi hwu xac nhan.

c. Giay to chirng minh vé diéu kién cw tri nhw sau:
+ Ban sao c6 chirng thue ho khau/ Gidy dang ky hod
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

+ Ban sao c6 chirng thuc Hop ddng lao dong tir 01
nam tré |én hoac

+ Ban sao c6 chirng thuc Hop déng lao déng khéng
xac dinh thoi han va gidy xac nhan (hoic gidy to
ching minh) vé viéc c6 déng BHXH

Photo va chirng thwc tai UBND cép xa
Gidy xac nhan dong BHXH (ho&c gidy to
chirng minh) do co quan BH xac nhan (T/h
lam viéc tai VP/CN thi co quan, don vi noi
dat tru s& chinh xac nhdn dong BH)

vV

d. X&c nhan vé Biéu kién thu nhap:

2 Khéng yéu cau xac nhan

e. Giay to vé nhan than: CNMD/h6 chiéu; giay dang ky
két hdn (néu c6) hoac giay xac nhan tinh trang hén
nhan, ...

= Photo va chirng thuc tai UBND cép xa

PAT O.

> 10. HO GIA BINH, CA NHAN THUQC DIEN Bl THU HOI DAT VA PHAI GIAI TOA, PHA DO NHA O
THEO QUY DINH CUA PHAP LUAT MA CHU'A BUQ'C NHA NIO'C BOI THUONG BANG NHA O,

a. DPon dang ky mua/thué mua/thué:

CBT cung cap va hwéng dan dé Khach tw khai

b. Ban sao chirng thuc chirng minh thuéc ddi twong
thu héi dét, nha & va TS khac gén lién véi déat;
X&c nhan chwa dwoc Nha nwéc béi thworng bang
nha &, dat & TBC

= Co quan c6 thdm quyén

- UBND cép huyén noi nguoi cé nha, dat bi
thu hoi

c. Giay to chirng minh vé diéu kién cu tri nhw sau:
+ Ban sao c6 chirng thue ho khau/ Gidy dang ky hod
khau tap thé; hoac

+ Ban sao c6 chirng thuc Gidy dang ky tam tri;

+ Ban sao c6 chirng thuc Hop ddng lao dong tir 01
nam tré Ién hoac

+ Ban sao c6 chirng thuc Hop ddng lao dong khéng
xac dinh thdi han va gidy xac nhan (hoac gidy to

= Photo va chirng thuwc tai UBND cép xa

= Gidy xac nhan déng BHXH (ho&c gidy to
chirng minh) do co quan BH xac nhan (T/h
lam viéc tai VP/CN thi co quan, don vi noi
dat try s& chinh xac nhén déng BH)
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ching minh) vé viéc cé dong BHXH

d. Xé&c nhan vé Piéu kién thu nhap: = Khéng yéu cau xac nhan
e. Giay to vé nhan than: CNMD/hd chiéu; gidy dang ky ]
két hdn (néu c6) hoac giay xac nhan tinh trang hén | & Photo va chirng thwc tai UBND cap xa
nhan, ...

Ghi chu:
- Céc Gidy Xac nhan c6 gia tri st dung trong vong 2 ndm;
- UBND cép tinh c6 thé stra ddi, bd sung cac mau gidy t& cho phu hop;
- Céc dbi twong 1, 8, 10 khdng yéu cau xac nhan vé thu nhap;
- Trwdng hop c6 vo/chdng phai cung cap hd so chdng/vo.



